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Dl STI NGUI SH NG FEATURES OF THE CLASS: The work involves directing and

organi zing a financial plan for the
operation of a County government. This is an inportant financial position in
the County governnment entailing the direction, preparation, and revi ew of
departnental budgets for the preparation of a financial plan for the operation
of the County fiscal program covering both the operating budget and capita
expenditures provisions. Wrk is performed in accordance with Charter and
Admi ni strative Code provisions and under the general direction of the County
Executive. The work calls for a high degree of |eadership and the ability to
coordinate and integrate activities into a unified plan. Does related work as
required.

TYPI CAL WORK ACTI VI TI ES:

Directs and organizes a financial plan for the operation of a County governnent
covering an executive budget, capital expenditure program and an
ef ficiency program

Est abl i shes various nmethods and procedures to inplenent prograrns;

| ssues policy statenents to departnents as a guide in the preparation of their
budget s;

Schedul es the various steps in preparation, review and control of budget
requests;

Directs the investigation and anal ysis of departnental operations to determ ne
budget ary needs and nakes final determinations concerning budgetary needs
of departnents;

Hol ds budget hearings on departnental requests and confers with officials;

In conjunction with departnent heads, plans and adm nisters the County capita
expendi ture program

Controls the operation of County budget through reports and exani nation of
records;

Supervises the work of a staff in review ng requests, analyzing departnental
operations, controlling budget, and preparation of reports;

Assists the County Executive in the preparation of Budget Message and financi al
reports.

FULL PERFORMANCE KNOW.EDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERI STI CS

Conpr ehensi ve know edge of the principles and practices of nobdern public
budgeti ng; thorough know edge of the status and regul ati ons governi ng budgeting
in Erie County; good know edge of the organizati on and operation of County
departnents; ability to analyze significant trends in department operations;
ability to prepare conplex financial reports and exhibits; admnistrative
ability; good judgnent; initiative; resourceful ness; physical condition
commensurate with the demands of the position
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M NI MUM QUALI FI CATI ONS

A) Graduation froma regionally accredited or New York State regi stered
college or university with a Bachelor's degree in Business or Public

Adm ni stration, Political Science, Econonics or Engineering with ten (10) years
of full-time paid experience in financial admnistration, business organization
and net hods prograns, governnental budgeting or closely related field, five (5)
years of which were in a supervisory capacity; or

B) Conpl etion of a Master's degree programw th nine (9) years of experience
as bal anced agai nst above requirenents; or:

0 An equi val ent conbi nati on of training and experience as defined by the
limts of (A) and (B).

NOTE: Verifiable part-time and/or volunteer experience will be pro-rated toward
neeting full-tine experience requirenents
U




